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WorldShare’

WorldShare® Analytics
Create Multiple Universe Reports in
WorldShare Report Designer

Case Study Notes

This document, which accompanies the recorded training session of the same name, is intended to
help you create multiple universe reports in WorldShare Report Designer by providing step-by-step
instructions for replicating the case studies in the session.

Things to know before creating multiple universe reports

e Data in the OCLC data warehouse is stored in universes. Think of universes like folders or

directories. Universes contain objects (dimensions and measures). Available universes include:
e Acquisitions

Cataloging

Circulation Events

Circulation Fiscal Transactions

Circulation Hold Request

Circulation Item Status

Circulation Patron Information

Data Refresh Activity

E-Resources

e Overlap

e In order to generate reports using data from multiple universes, there must be a common data
point in each universe.

e OCLC number has different data types in different universes. It's a text string in the Acquisitions
and Overlap > Title universes, and a number in other universes. Therefore OCLC number
cannot be used as a match point between Acquisitions and Cataloging, for example. This issue
will be resolved in a future release.

e Inthe cataloging universe only:

o Data is only available from July 2015 forward.
o A report can include dimensions/measures from either Holding Information or Volatility
Information, but not both.
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Case study 1

Scenario
You want a list of new titles received in Acquisitions with a count of the number of times they have been
checked out.

Steps
1. Login with a user name that has the Report Author role.
2. On the Analytics tab, click Reports > Report Launch Pad.
3. From the Applications menu, select Web Intelligence.

Welcome: Report Author | Applications = Preferences  Help menu

R Weblrlzﬁ_;ﬂtel

4. Click the New button.
2 WorldShare’

I Home I Documents I Web Intelligence © = & l

‘ Web Intelligence "”‘ S|P -

5. In the Create a document dialog: Click Universe: Select a universe as a data source. Click
OK.
6. Inthe Universe dialog: Select Acquisitions.unx. Click OK.

In Query Panel, select dimensions to add to Result Objects:
7. Click + to expand Title folder

(1] Query Panel

(i addquery - | (05 B G| @ C
"5 Universe outline

Acquisitions <

é}@ Type here to filter on tl =+ B¢

3 % Acquisitions [unx]
Institution
e Title
Copy
Invoice
Order
Vender
Budget [ Fund
Budget Transaction
Report Objects

FHEEEEEEEE
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8. Double-click OCLC Number,
9. Double-click Title.

U queryPanet

Fiadowy - | [T EHE &

% Universe outline (] Result Objects

Acquisitions

Q8 - | Typs here to filter on tl Ee Gt

= f,;’: Acquisitions [unx]
& [E] Institution

4 oCLC Number || Title

B = Title

7 Filt
4 author " Query Filters

4 Edition

J 15BN

ISSN

KB Collection Name

KB Collection Identifier
KB Title Identifier

their choice.

To fifter the query, sslect predafined filters or objects in
Fifter ta spacify the values you want refumed to reports «

Material Format

Data Preview
OCLC Number B

(8]

Provider Name

Publication Date
Publisher Name
Rescurce Metadata Type
Title

® Copy

@ [ Invoice

® [ Order

® [ Vendor

E [E] Budget [ Fund

@ [ Budget Transaction

& [ Report Objects

Type a text to filter the values

10. Click + to expand Copy folder.
11. Double-click Item Barcode.

S
Fadoey - | [EEHE @S o

T Universe outline

Acquisitions

Q@ = | Type here to filter on tl E+ =t
-

= )L': Acquisitions [unx]
@ [L7 Institution
@ [ Title
= [ Copy
@ [L7] Copy Cancellation Date
@ [ Copy Claiming Date
@ [ Last Claimed Date
@ [ Order Date
@ & [ | Received Date
wa Copy Claim Count
Time To Fullfillment
Branch Name
Call Number
Call Number Class
Call Number Cutter
Call Number Prefix
Call Number Subclass
Call Number Suffix
Copy Order Status
Item Barcode
Purchase Status
Shelving Location
Shelving Scheme
Copy Id

—_ F— S

12. Click + to expand Received Date folder.

13. Double-click Received Date.

P Guey pana
G add query - | [H'EE B @ ¢

T Universe outline

Acquisitions -
% -
B ¥ Acquisitions [unx] o
& [ Institution
& [ Title
B [ Copy
& [ ] Copy Cancellation Date
& [ Copy Claiming Dats
@ [ Last Claimed Date
@ [ Order Date
= Received Date
5 1 Recsived Date
4 Received Day
4 Received Day Name
4 Recsived Month
4 Recsived Month Mame
4 Received Year
usw Copy Claim Count
wa Time To Fullfillment
4 Branch Mame
4 call Number
# Call Number Class
4 Call Number Cutter
4 Call Number Prefix
4 Call Number Subclass
4 call Number Suffix

Type here to filter on H E =t

T U
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In Query Panel, select dimensions for Query Filters:
14. Drag received date from left panel

15.
16.
17.
18.
19.
20.
21.

22.

to Query Filters.

In Query Filters Panel, for Received Date, select Between.
For first date, enter 7/1/2014.

For second date, enter today’s date.
Drag item barcode from left panel to Query Filters.

For Iltem Barcode, select Not Equal to.
In Type a constant box, press the spacebar (if item doesn’t have a barcode, we don’t want it in

our report).

In Data preview, click Refresh. Verify that desired data (OCLC Number, Title, ltem Barcode,

Received Date) is included.

(1] Query Panel
(5 Add Query -
% Universe outline
Acguisitions -
% Type here to filter on t B Bt

= ¥ Acquisitions [unx]
Institution

Title
= [ Copy
Copy Cancellation Date
Copy Claiming Date
Last Claimed Date
Order Date
= [ Received Date
@ Received Date
Received Day
Received Day Name
Received Month
Received Month Name
Received Year

Copy Claim Count.
Time To Fullfillment
Branch Name
Call Number
Call Number Class
Call Number Cutter
Call Number Prefix
Call Number Subclass
Call Number Suffix
Copy Order Status
@ Ttem Barcede
Purchase Status
Shelving Location

Shelving Scheme -

[MEHE & PF e

Alv

{73 Result Objects

OCLC Numbser Title

Item Barcode

Received Date

¢ Query Filters

@ Received Date | Between ~|7/1/201412:00:00aM  [8| ¥5 And [11/25/2015 12:00:00aM &

i

AND

Ttem Barcode

F] Data Preview

OCLC Number
45094111
769425355
180752031
881386554
B881064842
43302933
857717689
860395376
852222065
191758321
191758321
76143564
62134773
456551454
879851784
251201707
2130ANART
Type a text to filter the values

Mot Equalto - a
)

Title

Wirtual teams : people work...
The first four notes : Beeth...

Beijing coma [

Beethoven : anguish and tri...
Thirteen soldiers : a person...
Gardening from seed : the k...

Through the woods

Can't we talk about somethi...
Words will break cement : t...

The New York Times cros:

Shadow of the Silk Road

Cesar's way : the natural, ...

Imperfect birds

How we got to now : sixinn...
Gabriel Garcia Marguez : a li..

Dicdd howirs.

i

Ttem Barcode
B7597658678
2456542545
345345252455
3452454525
9786541467
5245543543525
0000000005876
34445533222444
567876556879

. 457467476
The New York Times crossw...

4576547617
3497
2353545
656356346
978357763
06879876
SANTORNAR

Received Date

2015/01/29 19:03:08
2014/10/23 18:37:29
2014/10/02 18:24:34
2015/05/05 20:31:21
2015/02/11 19:26:13
2015/02/20 14:59:19
2015/05/05 18:46:28
2015/04/15 18:23:03
2015/01/29 18:55:58
2015/01/29 19:02:35
2015/01/29 19:02:38
2015/01/29 19:01:51
2014/12f15 18:21:42
2015/01/29 19:00:54
2015/02f11 19:24:52
2014/12/15 18:21:49
2014712/15 18:27-11

X

& Run Query ;ﬁc\ose =

F X %4 »

A w [

2 Refresh

(1] Query1 @

Rename the query:

23. Right-click Query 1 tab at bottom of Query Panel.

24,

Click Rename,

25.In New value, type Acq.

26.

Click OK.

lﬁ Query 1 /7®

Rename
Move '
Duplicate

2 Delete

®ocLc

Rename query

Current value: |Query 1

:

New value: Egcq

e

Cancel



27. Click Run Query. Data appears in report panel.

e
(] Query Panel @)%
-  ———— 27
[ [T & @ o & Run Query | fgf Close -
7L Universe outline (71 Result Objects T X %«
ti - [l
Acquisitions doclC humber | 4 Title || 4 ItemBarcode || A Received Date
J | |
@8 - | Type here to filter on tl B¢ Bt
7 Received Date «
# Received Day
1 Received Day Name -
4 Received Month 7 Query Filters 7 R| e ¥
4 Received Month Name
# Received vear I / Received Date | Between ~[7/1/2014 12:00:00aM [ i5 And [11/25/2015 12:00:00aM 3] 5
ww Copy Claim Count
|
wa Time To Fullfillment [P lmﬂam‘ Not Equal to .” iz
4 Branch Name
31. Press <Enter>.
Y .
2 WorldShare Report Elements | F ing | Data Access | Analysis |
tome | Documents [ New Document 7 = = | " Tables | Call | Secbion | " Chart |- Other " Tods | Py
" File | Properties | RepnrtEIemems‘ Formatting | Data Access | Analysis | page Setu Ll:l - sEL|l - ~ || & Tum Into
Dl Sh ©a- T B i e PaT—y
SolADBIX Ee |O-E-E-8-|d-5-0- | R - | Fs
= ey fx R’")\J‘
— |Type here tofilter tree
Bl ] New Document
4 Ttem Barcode Acg
4 OCLE humber
4 Received Date R 1
d Title _SM
1] Variables Ni Title lem Barcod Received Daj
1068067 | infrontorst | 3520075 | 515 11370825  Innerlight:th bjwi23456  5/5M5
11370825  Innerlight:th bjw123456  5/5/15 123081830 The Mozarte 2144341431: 4117115
123081830  The Mozarte' 2144341431: 4/17/15 123895816 Alffed'sesser 14163223 8121114
123805816  Alfred's esser 14163223 8121114 123895816  Alfred’s esser 2352545525 7/31/14
123805816  Alffed's esser 2352545525. 7/31/14 1238056816  Alffed's esser 3254255455 Ti31M4
123805816  Alffed's esser 3254255455 7/31/14 12662332 Graham Gree 767657 121514
12552332 Graham Gree 767657 121514 141482506  Buffalo music 4576467 112815
141482506 Buffalo music 4576467 102015 1418734  Wondersofs 26254254521 731114
1418734 Wonders ofs 2625425452! 7/31/14 4710833 Bugs 56356375 | 129M5
14718683 | Bugs 56386375 | 1120015 154674604 Deadheat  cclt 55115
154674604 Deadheat  ccll 5i5015 _
156817251  Cleansing the 8567475 12915
156817251  Cleansingthe 8567475 102015
163592582 Awful Ogre L 3225454 121M5H4
163502582  Awful Ogrer 3225454 121514
166360007 Guilty 678465879 12/1514
166360007 Guilty 678465870 121514
D | B 25 pr— 166382503 Encyclopediz 2454 1/20M5
9085 169086 Look homew: 47457467 1211514
[3 [add Report Crl4shift+R .
17551816 175561816 The hiddenir abcdef 5/5/15
[ Duplicate Report
17953094 | [By Delete Report 17953004 Cdyssey ‘the 1000123343 5/515
180707275 Rename Repor 5 180707275 Shadow mus| 12015
180752031 Move Report [t 180752031 Beijing coma 3453452524! 10214
182552886 Format Report... 5 182! 46 Job-hunting ¢ 8756765 12915
Amranged by Alphabetic order - Report 1
= .
2 WorldShare

32. Click Edit Data Provider

OCLC

[ Home | Documents | New Document = = |

/File | properties |

Report Elements | f

Type here to filter tree

Tables | Gell | Sectr
B-EH-8-8
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33. In Query Panel, Click Add Query > From the universe.
{iZ Query Panel

i g

[Girdoery - | [T T E @S o
2 he uni 3
(L From the universe ®—| 1 R e

g OV G 3

34. In Add Query dialog, select Circulation Events.unx. Click OK.

In Query Panel, select dimensions and measures to add to Result Objects:
35. Click + to expand Measures folder.

36. Double-click Items Checked Out.

37. Click + to expand Event Item,

38. Double-click Item Barcode.
(] Query Panel

| t‘iii'Add Query ~

IEhEdEEE X @|

hk Universe outline {1 Result Objects

Circulation Events - |

---- Ttems Checked Out | Ttem Barcode
i |
@ - |Type here tofilter on tl E+ 2t

7 Circulation Events [unx] -
= [ Measures
""" Bills Cancelled
""" Bills Created
""" Bills Paid
""" Bills Waived
----- Due Dates Changed ¢ Query Filters
""" Event Count
""" Event Fiscal Amount Paid
""" Holds Cancelled
""" Holds Expired el
""" Helds Fulfilled <
""" Helds Picked Up E—
""" Helds Placed
""" Item Renewal Count
""" Ttems Checked In
@ """ Ttems Checked Out
""" Ttems Dispatched F Data Preview
""" Items Edited
""" Ttems Found
""" Items Recalled
""" Items Received
""" Items Renewed
""" Ttems Routed
""" Items Soft Checked Out
""" Ttems Withdrawn
[ ] Dates [ Times
[ Event Details
Event Item
! Item Barcode
J Item Branch Name
4 Item Call Number
1 Ttem Former Shelving Location
1 Ttem Helding Location hd
4 L » Type a text to filter the values

(L Acg (7] Query1

>
<

To filter the query, select predefined filters or ofjects in the Un
select Prompt fo define a message so users can select values o

@ OCLC Rev 29 December 2015



In Query Panel, select dimensions and measures for Query Filters:

Set Event Dates filter:

39. Click + to expand Dates / Times folder.
40. Click + to expand Event Dates.

41. Drag Event Date

42.to Query Filters.

43. In Event Date, select Between.

44. For first date, enter 7/1/2014.

45. For second date, enter today’s date.

| ¢ query Panel

| |t‘ﬁAddQuery -

[ | & = a|

7% Universe outline (T Result Objects

T

Circulation Events - |
""" Items Checked Out ! Ttem Barcode

@@ |T‘,'pe here to filter on tl =4 -

= 7 Circulation Events [unx] <
[i] Measurss

@ [ Dates | Times

@ = Ewvent Dates

Event Date

Event Date/Time

Event Date/Time of Payment 7 Query Filters

Event Day Name of Week | @

Event Day of Month 4 Event Date | Be r |?’f1,"2014

Event Month Name

Event Month of Year >
Event Year <
Event Year Month —
12 Month Filter
[L7] Bvent Times
[E7] Event Due Dates
[ | Bwent Original Checkout Dates
[E] Event Previous Due Dates FH Data Preview
[E7] Ttem Long Overdue Dates
[ ] Event Details
[ Event Item
[E] Event Patron
[] Bvent Staff
# [E7] Report Objects

Al

@ i3 And[11/25/2015 @ =

@ OCLC Rev 29 December 2015



Set Item Barcode filter:
46. Click + to expand Event Item folder,
47.Drag Item Barcode
48. to Query Filters.

49, For Item Barcode, select is not Null.

W

Fiadoey -| [T HE @& 2

% Universe outline

£ Result Objects

Circulation Events

99 - | Type here to filter on @+ Bt

= % Circulation Events [unx]
& [ Measures
@ [ Dates/ Times
@ (L] Event Details

® ocLc

09

@ [£7] Event Patron
@ [ Event Staff
@[] Report Objects

« I——

Event Item

' Item Barcode

4 Item Branch Name

4 Item Call Number

4 Ttem Former Shelving Location
# Item Holding Location

J Item Lending Policy

4 Item Material Format

4 Item OCLC Number

# Item Owner Institution Name
J Ttem Permanent Shelving Location”
4 Ttem Primary Institution Name |-
# Item Sort Title

4 Trem Temporary Shelving Location)
# Item Title
4 Ttem Type

s Ttems Checked Out / Item Barcods

7 Query Filters

@

4l

And |11;25;2015

alll

| "] EventDate| Between '”7;1;2014

| J ' Ttem Barcode | In List |~ | Type a constant

Egual td
Mot Equal to

’7 In List

Mot In List

[ Data Preview

Between

Mot Between

Greater than

Less than

Matches pattern

Both
Except

Is Null

O
Type a text to filter the val

4l

Greater than or Equal to

Less than er Equal to

Different from pattern

Rev 29 December 2015



Set Items Checked Out Filter:

50. Click + to expand Measures folder,

51. Drag Items Checked Out

52.to Query Filters.

53. For Items Checked Out, select Greater than.
54.In Type a constant, type O.

(1! Query Panel Equal to ¥i X
L_ﬂ Add Query ~ | [V &H ‘9 N @ Not Equal to 2 Run Queries ~ ﬂ? Close ~
In List
: i +
'% Universe outline (7 Result Objects Mot In List X %| 40
i i - Between
SrEn s s Items Checked Out Ite
i _ > Mot Between
@& Type here to fitter on e 2t
< ¥ Greater than
M, ) a
= 7. Circulation Events [unx] = Greater than or Equal to
= Measures
Bils Cancelled Less than
Bils Created Less than or Equal to
Bills Paid Query Filters * x| - w
Bills Waived Both
Due Dates Changed = —
Event Count g Event Date | Betwe Except i3 And|12/28/2015 =
>
Event: Fiscal Amount Paid | Ekiul
Holds Cancelled < AND Item Barcode | Is ng Is not Nl
Holds Expired @ @ =
Holds Fuffiled Items Checked Out | Greater than - |0 is
Holds Picked Up
Holds Placed
Trem Renewal Count 7 Data Preview = Refresh

Items Checked In

@ Items Checked Out|

Items Dispatched
Items Edited
Items Found

Ttems Recalled =
| b - | 3| Type a text to fiter the values

T A | (T query2 E|

55. In Data preview, click Refresh. Verify that desired data elements (Items Checked Out, ltem
Barcode) are included, and Items Checked Out for each row is greater than or equal to 1.

®ocLc



Rename the query:
56. Right-click Query 2 tab at bottom of Query Panel.
57. Click Rename,
58. In New value, type Circ.
59. Click OK.
60. Click Run Queries.
(7] Query Panel

| 6_| Add Query ~

TR P o

T Universe outline {(IZ Result Objects

"

Ffiﬁun(}ueries - lﬁﬁclc:-s;e -

X |4

Circulation Events - [ |
> wa Trems Checked Out ! Ttem Barcode

@1@ |T)'pe here to filter on tl =y 2t <
= 7% Circulation Events [unx] -
= [ Measures
wa Bills Cancelled .
o e rested 7 Query Filters P R| 4~
wa Bills Paid | | Event Date | Between '||7j1;2014 M 5 and |11;25Jr2015 -
wa Bills Waived >
wa Due Dates Changed | - AND | Ttem Barcode | Is not Null ~ D
wa Event Count e L ) |
wa Event Fiscal Amount Paid [ o e = v
w Holds Cancelled l ] »
S oo e @ = s
wa Holds Picked Up Ttems Checked Out Item Barcode
wa Holds Placed 2 0000000005876 N
wa Ttem Renewal Count 1 000333 |:|
wa Ttems Checked In 1 0101010101
v Thems Checked 1 0157454873357
- - ; h;"t 1 0198654789445
Items Dispatc . 1 051001 -

ww Ttama Fditad
1 | »

Type a text to filter the values

(T Acq (7] Query

Rena
678465879 12151 Move 4
apedis 2454 12915 Duplicate:

omew; 47457467 1211814 2 Delete

In the Add Query dialog, choose how you want to include the data from the new query.

61. Select Insert a table in a new report.
62. Click OK.
Choose how you want to indude the data from the new query.

@ ® Inserta table in a new report
() Insert a table in the current report
) Include the result objects in the document without generating a table

@—=—

® ocLc .
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Rename the report:
63. Right-click Report 2 tab at bottom of report panel.
64. Click Rename Report,

65. Type Circ.
66. Press <Enter>.
2 10104 - -
dd Report] Ctrl+Shift+R
1] 1010 Cuplicate Report
11007 [ Delete Report
1 10108 @
Rename Report 1 101009
1 10109 Move Report 3
1 1011'@ Format Report... | : 1 .‘“:I‘HD z
Acq Report 2 Acq |cird @l y

@ OCLC Rev 29 December 2015
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Merge reports:

67. Right-click on either of the two report tabs (Acq or Circ).
68. Click Add Report.

69. At top of window, select Data Access > Data Objects > Merge.

4 Report Elements |/ Fl:lmattingJ/ Data Access |/ Analysis |/ Fage Sstup

/" Data Providers

@ Edit =% Purge ~

" Data Objects :
28 Refresh ~ || 5% Mew Variable = | # Merge

2
1
1

1
1

1fxi:—)‘\\’|

E?E Circ

10110
Acq ‘l

0o0o00o009:
000333
0101010101
0197454873,
0198654789,
051001
0529002

1
1000540599
1000976437
1001122333
100123458
10100
10101
101010
10104

0
3

items Check Hem Barcodi

10105

10107
B

10108
10109

iadd Report @ Ctrl+shift+R

Duplicate Report
Delets Report

Rename Report
Move Report L4

Format Report...

® ocLc
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In Available Objects dialog:
70. Single-click Acq > Item Barcode.
71. Control-click to select Circ > Item Barcode.
72. Click OK.
Available Objects L4
Select two or more gualified dimensions to be merged
= 3| New Document
Bl Acg
@ | Ttem Barcode

| OCLC Number
| Received Date
| Title

L= Circ .
| Ttem Barcode
Ttems Checked Out

[ Variables

a aK Cancel

Rename the report:

73. Right-click Report 3 tab at bottom of report panel.

74. Click Rename Report.
75. Type New Items Circ Count.
76. Press <Enter>.

dd Report Ctrl+Shift+R
Duplicate Report
3{ Delete Report

Rename Report

Move Report 4

ﬁ Format Report...
Acg | Circ eport3 7

®ocLc
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Select the dimensions and measures for the New Items Circ Count report:
77. If necessary, click Available Objects.
78. Click Item Barcode (click the “parent” Item Barcode, not the individual Item Barcode (Acq) and

Item Barcode (Circ)).
79. Shift-click Title.

80. Shift-click Iltems Checked Out.

81. All of these dimensions and measures selected in the previous step should now be highlighted.
Drag them all from Available Objects to the report panel on the right. Rather than dragging them
to the title area (indicated by a dotted-outline box at the top), be careful to drag them to the body

of the report.

" Filz | Properties |

- Report Elements |/ FomattingJ/ Data Access |/ Analysis |/ Page Sstup |

DSE-1SalP-

" Data Providers

Data Objects |

velsDBEIX#L

| [ Edit =X Purge - | < Refresh = || E NewVariable v | ¥ Merge

e 0 eCts

Type here to filter tree

fxi:—)ﬂv’

J OCLC Number

=] ﬂ New Document
® £ Item Ban:ui@
J Recei

ITﬂew'a
----- Iha'rsd'ieduado.@

[E] Variables

®ocLc
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tem Barcodi Title

0000000009

0101010101
09876
1000123343
1001122333
100123456
1123
12154455001
1234590
124255325
124564753
124566755

Rev 29 December 2015

Through the
Sarah's key

Singing lessc
Odyssey : the
FProdigal sons
Phiz 93 : the.
Adeeperslet
Plants

Big little lies

Brahms trios
Boy, snow, bi

Planes

items Check

2
4



Sort by the Items Checked Out column, so that items checked out 1 or more times are at the top of

the report:

82. Right-click in a data cell of tems Checked Out.
83. Click Sort > Advanced.

84. In Manage Sorts dialog, click Add.

85. In Add Sort dialog, select Items Checked Out.

Cancel

86. Click OK.
87. In Manage Sorts dialog, select Order > Ascending.
88. Click OK.
Analysis | Page Setup | ot Clt Ctrl+X
Copy Ctrl+C
is
_?‘1 Paste Ctrl+V
able - 4 Merge
Insert L4
X Delete
i:l Merge
Clear Contents
3-;] Set as section
Turn Into 4
Edit Formula...
Linking 4
3 Drill 4
Group 3
“ Filter L4
Ranking 4
Sort P v Nond
ltem Barcod: Title S Break +| 8] Ascending
3 z 5
0000000008: Through thet |- Hide * | &l Descending
7 Remove all Sorts
0101010101 Sarah's key [ Bt iles g meve st
Text L4 Ad ed... @
00876 Singing lessc © vane
Format Cell...
1000123343. Cdyssey : the
1001122333: Prodigal sons @ 1
100123456  Phiz 93 :the. 2
1123 Adeepersles
1215445504! Plants 2
1234580 Big little lies
| Manage Sorts X Manane Sarts.
: | Add Sort
™ Block 1 Pricrity: i
= [ Block 1
i Item Barcode
| Title i
Order: o [ftems Cheded 00 2]
Sort:
| Add.. @
Custom Order:
Valu
0K Apply 4{)&

®ocLc

| B

Manage Sorts

B [ Block 1
= [ Rows
1 Items Checked Out

Priority:

Order:
Ascending
v Ascending
Descending
Remove

Custom Order:

9

Apply



Resize columns and wrap text as needed:

89. Click in a data cell of the Title column.

90. Click Formatting.

91. Click Size.

92. Type or select a number for Width. (Alternatively, you can drag the column divider to the
desired width).

o Report Elements rmatting | & Data Access | 4 Analysis | i Page Setup |
Font | Border | cell " style | Numbers Alignment gsize | padding | /ﬁl_‘
[ arial o -][a & £ U 5] A-|S - H width: (2,53 "2 Hefght: [0.16 2] inches ”0’ éf@(‘

1 o s x o |-Ie]

0101010101 Sarah's key 1
1DD1122333-| Pradigal sons and material girls : how nott(1 1
124564753  Boy, snow, bird : a novel 1
134151345  The complete short stories of Mark Twain 1
14163018 James Taylor @ 1
14163119 The World's best piano arrangements 100 ¢ 1
1446611455  Arwork 1
3154345425 Beethoven : anguish and triumph : a biogra 1
32h25452 Caleb's crossing 1
341545425 Theoretical and computational inorganic ch 1
4574576477 Inferno : a novel 1
0000000009 Through the woods 2
100123456  Phiz 93 : the John Kobal Foundation Indepe 2

93. With the data cells in the Title column selected, click Formatting > Alignment.
94. Click the Wrap Text button.

a Report Elements l/ Formatting |/ Data Access |/ Analysis | - Page Sstup |

" Font | Border | Cel /" Sty | Numbers | @Alignn‘nentl/&h‘el/!laddhgl S Teos |
(o b lasmrus A 2m=ssl---g[ss9]

1 o s x o [Inte]

0101010101 = Sarah's key 1
‘100‘1122333-| Prodigal sons and material girls : how nott(1 1
124564753 Boy, snow, bird : a novel 1
134151345  The complete short stories of Mark Twain 1
14163018 James Taylar 1
141631189 The World's best piano arrangements 100 ¢ 1
1446611455  Artwork 1
3154345425 Beethoven : anguish and triumph : a biogra 1
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Wrap text in the column headers:
95. Click in the Item Barcode header cell.

96. Shift-click in the Items Checked Out header cell.

97. Click Formatting > Alignment.
98. Click the Wrap Text button.

4 Report Elements I/ Formatting | 4 Data Access | a Analysis | i Page Setup |

" Font | Border | Call Style | Numbers Alignment | Size | Padding | Tooks |
“Arial o -l|a & 2 US| A-S-T ‘I%EEHE = =| E| < év@z‘

ﬁfx‘;;—)"\q’|

99. Save, export, or print the report as needed.

®ocLc

17

a5 96
ltem Barcodi Title lems Check
0101010101 Sarah's key 1

1001122333
124564753

134151345
14163018

Prodigal sons and material girls . how
not to be your child’s atm

Bay, snow, bird : a novel

The complete short staries of Mark
Twain

James Taylor

The World's best piano arrangements
100 aolden standards arranaed bv the
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Case study 2

Scenario

For each patron borrower category, you want to know the percentage of patrons in that category who
have checked out at least one item during a specified time period (active patrons), and the average
number of items checked out per active patron.

Steps
1. Login with a user name that has the Report Author role.
2. On the Analytics tab, click Reports > Report Launch Pad.
3. From the Applications menu, select Web Intelligence.

Welcome: Report Author | Applications = Preferences  Help menu

R 'ﬁ'ehlrﬂzi_;a'u:el

4. Click the New button.
2 WorldShare’

I Home I Documents I Web Intelligence © = & l

‘ Web Intelligence ' = O &2 y

5. In the Create a document dialog: Click Universe: Select a universe as a data source. Click
OK.

6. In the Universe dialog: Select Circulation Events.unx. Click OK.

In Query Panel, select dimensions to add to Result Objects:

7. Click + to expand Event Patron.

8. Click + to expand Account Information.

9. Double-click Patron Barcode to add to Result Objects.

10. Double-click Patron Borrower Category to add to Result Objects.

(1! Query Panel
'L::!"AddQueryv i Soee | '?jr‘ B

' Universe outline (77 Result Objects

SRl B i > Patron Barcode Patron Borrower Category

€8 - |Type here to fiter on @+ Bt <

3%

= 7 Circulation Events [unx] =
Measures

Dates / Times Query Filters

Event Details

Event Item

Event Patron
Personal Information <
Contact Information
Account Inforrmation

e Patron Barcode

@ Patron Blocked Flag FH Data Preview

L e

[ = =

©

Patron Borrower Category —
Patron Created Date
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11. Click + to expand Measures.
12. Double-click Items Checked Out to add to Result Objects.

(1 Query Panel

Fiadouery - | [HE B B P HF > >
"% Universe outline (I Result Objects
Tl (EEE - > Patron Barcode Patron Borrower Category Items Checked Out
'% Type here to fitter on e =t =
- % Circulation Events [unx] =
m = | Measures
Bills Cancelled -
Query Filters

Bills Created

Bills Paid

Bils Waived &

Due Dates Changed 2 | s

Event Count

Event Fiscal Amount Paid
Holds Cancelled

Holds Expired

Holds Fulfiled

Holds Picked Up

Holds Placed

Item Renewal Count
Items Checked In

@ - e

Items Dispatched

7 pata Preview

In Query Panel, select Query Filters:
13. Click + to expand Dates / Times.

Set Query Filter for Event Date:

14. Click + to expand Event Dates.

15. Drag Event Date to Query Filters.

16. In Query Filters Panel, for Event Date, select Between,
17. For first date, enter 7/1/2014.

18. For second date, enter 6/30/2015.

| Query Panel ¥
Fiadouery - | B E & B P HF @ < Run Query | & Close

: . +
' Universe outline (I Result Objects X X% | 4

Circulation Events i = Patron Barcode Patron Borrower Category Items Checked Out

% Type here to filter on =+ =t <

|»

= 7% Circulation Events [unx]
+ Measures

|® |- Dates / Times Query Filters Il

= Event Dates
@ Event Date L @ 0 —— 9 ———
Event Date/Time = Event Date | Between ~||7/1/2014 i3 And a6/30/201 b=

Event Date/Time of Payme |* | =
Event Day Name of Week

[ S T
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Set Query Filter for Event Type:

19. Click + to expand Event Details.

20. Drag Event Type to Query Filters,

21. In Query Filters Panel, for Event Type, select In List.

22. Click = : then select Values from List.

1! Query Panel
L'_;L"'Addquerv -1 I T = | 9 ;@ ' Run Query 7|?. Clos

VI ) = _ .
' Universe outline (1! Result Objects X % | 4

Circulation Events " > Patron Barcode Patron Borrower Category Ttems Checked Out

@@ - |Type here to fiter on =T <
+ Dates / Times 2
.@.: |- Event Details
Event Branch Name Query Filters ® 5 - W
Event Bill Reason
Event Biling Institution Name -,
Event Borrower Categary = Event Date | Between ~||7/1/2014 i And|6/30/2015

Event Currency < AND = @

Event Hold Request Origin Event Type | In List ~||Type a constant -
Event Hold Request Scope @ v Constant
Event Institution Name
Event Loan Policy FH pata Preview Value(s) from list D Re
Event Payment Method Prompt
Event Pickup Branch Name a
Event Transaction Source Object fi
@ Result fro

+ Event Item

23. In the List of Values dialog, double-click Check Out; then click OK.
List Of Values i X

Refresh Values %2 Check-Out

Event Type

Cancel-Bil - =
Cancel-Hold

Cancel-Scheduule

Change-Due-Date

Check-In

Check-Qut

Create-Bil

Dispatch-Itemn

Edit-itermn

Expire-Hold ;I
December 16, 2015 4:07:58 PM GMT-08:00

-

0K ' Cancel
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24. In Data preview, click Refresh. Verify that desired data (Patron Barcode, Patron Borrower
Category, Iltems Checked Out) is included.

(L Query Panel

I,_.d Add Query =

P e

/& Universe outline

Circulation Events -

* =+ [+

[+

Ee =t

Dates / Times ;I

Event Details
Event Branch Name
Event Bil Reason
Event Biling Institution Name
Event Borrower Category
Event Currency
Event Hold Request Origin
Event Hold Request Scope
Event Institution Name
Event Loan Policy
Event Payment Method
Event Pickup Branch Name
Event Transaction Source

Event Type

Event Item
Event Patron
Event Staff
Report Objects

Rename the query:
25. Right-click Query 1 tab at bottom of Query Panel.
26. Click Rename.

(1 Query Panel

L_H Add Query - | ||

=gl

& Universe outline

Circulation Events v

g

* # *

] [ Query 1

ype he

Event Item
Event Patron
Event Staff
Report Objects

ron B+ Ot

Dates [ Times :I
Event Details

Event Branch Name

Event Bil Reason

Event Biling Institution Name
Event Borrower Category
Event Currency

Event Hold Request Origin
Event Hold Request Scope
Event Institution Mame
Event Loan Policy

Event Payment Method
Event Pickup Branch Mame
Event Transaction Source

Event Type

L]

Rename@

Move >

Duplicate

PF e

L«

PF D

2 Run Query m'. Close -
{T! Result Objects FX %
Patron Barcode Patron Borrower Category Trems Checked Out
Query Filters ¥ %%| ~ « [
Event Date Between = |7/1/2014 | i3 and &/30/2015 i

AND

Event Type | In List +| Check-Out :

7 Data Preview

Patron Barcode Patron Borrower Category  Items Checked Qut

00000000001 Student 1
060314001 Student 3
071500 Student 1
1000000003 Student 2

Student 3

=" Run Query ﬂ? Close -
(i Result Objects PX %4
Patron Barcode Patron Borrower Category Items Checked Qut
Query Filters oo a4 w B
Event Date | Between = |7/1/2014 | i And |6/30/2015 =
AND
Event Type | In List = Check-Out is
7] Data Preview ' Refrest
Patron Barcode Patron Borrower Category | Items Checked Out
00000000001 Student 1 i
060314001 Student 3 &=
071500 Student 1
1000000003 Student 2
101010 Student 3 I}
Type a text to fitter the values

27.In New value, type Checkouts.
28. Click OK.

®ocLc
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29. Click Run Query. Data appears in report panel.

Rename the Report:
30. Right-click Report 1 tab at bottom of report panel.
31. Click Rename Report.

€2 WorldShare’

lHome[Documents]'l'lew Document .~ = .;.]

File | : Properties' Report Elements . Fonmtting1 " Data Access | Anahrs's‘ . Page
T I Lﬁmes | Cel | Secton | ~ Chart| Other |~ Tods | positon |
oo | DB X @ a ['_': El-d- 'lmvgg-@-J"‘,‘.‘Turnmtn 8
:ﬁ' ailable Objects Ix e Jl
Type here to fitter tree
@) = 3] New Document
fﬂ : E:EE: gz:rgieermtegury _LRE Ort 1
= o Items Checked Out
& [ | variables
i 00000000001 Student 1
i 060314001  Student 3
i 071500 Student 1
i 1000000003  Student 2
101010 Student 3
i il Faculty 2
i 1100994 Student 3
i 11 Adult 5
i 124598 Faculty 4
i 14890 Student 3
i 15102001 Student 1
i 1777700125 Student 2
18772 Student 5
i 188801700 [Z)  Add Report Ctri+Shift+R
i 1888800102 Duplicate Report
i1asasun134 [% Delste Report
| 1888800203 @ Rename Report
' 1838800393 Move Report '
|
‘i snnnnnsnns Format Report...
Arranged by Alphabetic order = l [%] Report 1@

32. Type Checkouts by Unique Active Patrons.
33. Press <Enter>.
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Format column headers:
34. Click header cell of first column (Patron Barcode),
35. Click Formatting > Alignment;
=
36. Then click the Wrap text button — .
37. Repeat for each column header.

("3 WorldShare’ Welcome: Report Author

Home [ Documents I New Document .~ & =& I

//ﬁ| ' Properties | Report Elements Formatting | ' Data Access | Anahasis| ' Page Setup

DeB B RS- || el e el o [ g | e L
el sRBIX| @S o (A7 Us|A-2-HEsSs==-<Fv &y
Elg' Available Objects fo il x @ |=Name0f([Patr0n Barcode]) @

Type here to filter tree

= ﬁ MNew Document
— ! Patron Barcode

:nﬂ ! patron Borrower Category
wu Ttemns Checked Out B -

- {5 Variables Checkouts by Unique Active Patrons
Patron i
Barcode Patron Borrc Items Check
00000000001 Student 1
060314001 Student 3
n74Enn Qtidant 1

Insert breaks and subtotals:
38. Click in a data cell of the Patron Borrower Category column.

39. Right-click, then click Break > Add Break.
|

Report Elements .~ F & cut CurlX analysis | ' Page Setup
e [ Copy CorHC e
/ Fontl Border Cell - s v
= S 1Y Paste Ctr+v F— =
Arial -lg - A-| & - =
| O L A-T2-H |

Fx & x o =[Pat’°)( Delete

+f1_—| Merge
Clear Contents

Ej Set as section

Tum Into * by Unigue Activ
Edit Formula...
Linking »
Patron [ N
Patron Borrow (e amul
Barcode Categol Group »
00000000001 Student| " Fiter 4
060314001 | Student (b Ranking ’
~ »
071500 dent| 20 SOt
= Break ¥ - Add Break
1000000003 dent m
" Hide ¥ (= Remove Break
101010 Student| i
Formatting Rules » Remove Al Breaks
" Faculty
Text 4 Manage Breaks...
1100994 Student
Format Cel...

@ OCLC Rev 29 December 2015
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40. Click in a data cell of the Patron Barcode column.
41. Click Analysis >
42. Functions >

43. Count.
Report Elernents Formatting | Data Access Analysis | Page Setup
il
_ Filters | Data Tracking | ' Display | Conditional Interact | ﬁgﬂ—

7 Fiter = | (ily Ranking = | =5 Input Controls = Group - | -= Break - | &) Sort ~ | = sum n C% More = ||| f*

S #i x |=[Patron Barcode]

Checkouts by Unigue Active Patrons

Patron Items
Patron Borrower Checked
Barcode Category Out
00000000001 Student 1
060314001 Student 3
0714500 Student 1
40

1000000838  Student 2
101010 Student 3

44. Click in a data cell of the ltems Checked Out column.
45. Click Analysis > Functions > Sum.

Report Elernents Formatting | Data Access Analysis | Page Setup

_ Fiters | Data Tracking | . Display | Conditional Interact | Functions |
/ Fiter = | dly Ranking = | =F Input Controls = | Group = Break - | &) sort - || = Sum - 1 Count More - ||| F®

i nl X ¢|=[Itemschecked Out]

Checkouts by Unique Active Patrons

Patron Items

Patron Borrower Checked
Barcode Category Qut

00000000001 Student 44 1

060314001  Student

@ OCLC Rev 29 December 2015
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46. Click Edit Data Provider @ .

@2 WorldShare’

/ File |/hnpm] /Repnrtﬂmmts}’fmmtthg‘l’fDaEMmﬁJ/Anam
e -1 &85 2 - 0 - ||/ Fiters | DataTrading | " Display

o oo | K BB X | H#@ °/ Fiter ~ | dlyRanking ~ | =F Input Controls ~ | Group -

=l Available Objects - 46
O

e uif x .¢|=[Iten'schecked Out]

Type here to fiker tree

~~~ | = 3] New Document
| Patron Barcode

48. In Add Query dialog, select Circulation Patron Information.unx. Click OK.

Rev 29 December 2015
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In Query Panel, select dimensions and measures to add to Result Objects:
49. Click + to expand Account Information folder.

50. Double-click Patron Borrower Category.

51. Click + to expand Measures folder.

52. Double-click Patron Count.

(1 Query Panel

Giaddouey - | [H'E & E| P F B

"= Universe outline (1! Result Objects
Circulation Patron Information - - T — patron Count
L:'E Type here to fitter on H+ =t <

= 7. Circulation Patron Information [unx] =

@ :@ Measures

Patron Count Query Filters

& Personal Information

+ Contact Information To fiter the query, select predefined fters or objects in

= | Account Inforrmation b Fitter to speciy the values you want retumed to reports
@ Patron Barcode - their chaice

Patron Blocked Flag

@ Patron Borrower Category
Patron Created Date

53. In Data Preview, panel click Refresh. Verify that desired data (Patron Borrower Category,
Patron Count) is included.
(L Query Panel £ %
lj'j'hdd query - | O B 9 ) <% Run Query wﬁ Close ~
= Universe outline (77 Result Objects F X %[« »
Circulation Patron Information - - Patron Borrower Category W

e@ Type here to filter on @ Bt <

= % Circulation Patron Information [unx] =
[ Measures

Patron Count Query Filters ¥ TR~ -

Personal Information

Contact Information

Account Information
Patron Barcode <
Patron Blocked Flag
Patron Borrower Category
Patron Created Date

[+

Patron Custom Category 1 9 pata Preview <Y Refresh
Patron Custom Category 2
Patron Custom Category 3 Patron Borrower Category | Patron Count
Patron Custom Category 4 ADMIN 2 -
Patron Expiration Date ADULT 704

Patron Expired Flag Ad_“'t 224

Patron Home Branch Name Eh'ld ity Pat 32

- ommunity Patron
Pat Institution M
atron Institution Name Faculty 2
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Rename the query:

54. Right-click Query 2 tab at bottom of Query Panel.
55. Click Rename.

56. In New value, type Patron Counts.

57. Click OK.
(1L Query Panel @ %
Giadouey - | [ 5 B B PHF @ < Run Queries v | &' Close =
' Universe outline (I Result Objects F X % |«
1 Circulation Patron Information i - Patron Borrower Category Patron Count
€@ - [Type here to fiter on @+ Bt
<
= %% Circulation Patron Information [unx] Rename query LI
8 = L= Measures
g Current value: |Query 2 @
+ Personal Information Quen | ~ v B
g + Contact Information Mew value:  |Patron Countg
8 + Account Information ] 1
+ Report Objects = 3
4 select val @ oK | Cancel
<
8
g
1 FH Data Preview U Refresh
1 Patron Borrower Category | Patron Count
8 ADMIN 2 -
ADULT 704 e
g Adult 224
Child 20 =
g Type a text to filter the values
il TE : -
Checkouts Query 2 (@ -
U U Query 2 Renam I:
Move » .
16 Adult
Duplicate

58. Click Run Queries.

In the Add Query dialog, choose how you want to include the data from the new query:
59. Select Insert a table in a new report.
60. Click OK.

Add Query iA

Choose how you want to include the data from the new query.

@ @ Insert a table in @ new report
" Insert a table in the current report
" Include the result objects in the document without generating a table

P
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Rename the report:

61. Right-click Report 2 tab at bottom of report panel.

62. Click Rename Report.

Report 2

Patron Borrc Patron Coun

ADMIN 2

Adult 224

ADULT 704

Child 20

Community P 44

Faculty 32

Friends of the 6

MN/A, 1

Staff 88

Student 99

Undergraduat 17

Young Adult 9
E
g
E”

[ 5] Checkouts by Unique Active Patrons [%] Report2 -

Add Report
Duplicate Report
Delete Report

Ctri+Shift+R

Rename Report @

Move Report

Format Report...

63. Type Patron Counts.
64. Press <Enter>.

l

[Z Checkouts by Unigue Active Patrons l Patron Counte | -

®ocLc




Merge reports:

65. Right-click on either of the two report tabs (Checkouts by Unique Active Patrons or Patron
Counts).

66. Click Add Report.

Patron Counts

ADMIN 2
Adult 224
ADULT 704
Child 20
Community P 44
Faculty 32
Friends of the 6
MIA 1
Staff 88
Student 99
Undergraduat i
Young Adult 9

= Add Report@ Ctri+Shift+R

ﬁ_f Duplicate Report

Bﬁ Delete Report

Rename Report
Move Report »
| Format Report... |
[%] Checkouts by Unigue Active Patrons l Patron Counts
@ OCLC Rev 29 December 2015
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67. At top of window, select Data Access > Data Objects >

68. Merge.

In Available Objects dialog:
69. Single-click Checkouts > Patron Borrower Category.
70. Control-click to select Patron Counts > Patron Borrower Category.

71. Click OK.

Report Elements Formatting |

Data Providers |

(# Edit ¥ Purge = | ¥ Refresh -

o wif o

’@EG ACCess

Analysis | Page Setup

Data Objects

=% Mew Variable - Merge

Rename the report:

Available Objects XX

Select two or more qualfied dimensions to be merged

= 3 |Mew Document
=l Checkouts
Patron Barcode

@ Patron Borrower Category

Items Checked Out
= [ Patron Counts

Patron Borrower Category)|
Patron Count
| Variables

' 0K | Cancel

72. Right-click Report 3 tab at bottom of report panel.
73. Click Rename Report.
74. Type Active Patron Summary.

75. Press <Enter>.

dd Report Ctrl+Shift+R
Duplicate Report
I} Delete Report

Rename Report

Move Report L4

Format Report...

Checkouts by Unique Active Patrons

®ocLc

| Patron Counts
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Select dimensions and measures to include in the report:

76. If the Available Objects panel is not open, click the Available Objects button.

77. Click Patron Barcode.

78. Shift-click Patron Count.

79. All of these dimensions and measures selected in the previous step (Patron Barcode, Patron
Borrower Category, Items Checked Out, Patron Count) should now be highlighted. Drag them
as a group from Available Objects to the report panel on the right (be careful to drag them to the
body of report, not the title area, which is indicated by a dotted-outline box at the top).

2 WorldShare’

| Home | Documents | 20151228 = = @ |

#  File & Properties | & Report Elements | / Fon'nattingJ/ Data Access | / Analysis | & Pags Setup |

D=l S &82L - /" Data Providers /" Data Objects

0 oo | K& @ [[E| X F = @Edit X purge ~ | 2! Refresh ~ || & NewVariable = | 4 Merge

= ailable Objects =

ﬂ fo i 3

Type here to filter tree

=

) = 20151228

. | Patron Ba

e "I Patron Borrower Category

s ™ Thems Checked

3 ----- Patron Count

[ Variables \
@ Patron Barct Patron Borre ltiems Check Patron Coun
0000000000 Student 1 99
060314001 Student 3 a4
071500 Student 1 99
1000000003 Student 2 a4
101010 Student 3 99
11 Faculty 2 32
1100994 Student 3 99
@ OCLC Rev 29 December 2015
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Format the column headers:
80. Click the Patron barcode column heade
81. Click Formatting >
82. Alighment.

. =F
83. Then click the Wrap Text button. —
84. Repeat for each column header.

r.

4 Report Elements l/ Formatting | 4 Data Access | 4 Analysis | 4 Page Setup |
" Font | Barder | call | Q /" Sty | Humbers | vl alignment | Siz= | Padding | Taals |
| i o (Jla Bz U S A- =||= I &%
Fic mif 3¢ A |=NameOf{[Patron Barcode])
Patron
Barcode Patron Borrc Hems Check Patron Coun
0000000000 Student 1 a9
060314001  Student 3 a9
071500 Student 1 ag
1000000003 Student 2 a9
Add breaks:

85. Right-click in a data cell of the Patron Borrower Category column.

86. Click Break > Add Break.

Formatting |/ Data Access |/ Analysis |/ Page ok (& Ctrl+X
@& copy Ctrl+C
1 Style | Numbers Padding | Toos |
[ Paste Ctrl+v =
Cla iz U 8] A-]S = 5| &%
Insert 4
ron Borrower Category] x Delete
;Iir Merge
Clear Contents
Patron & Set as section
Patron Borrow| Turn Int »
Barcode Catego urn Inte
Edit Formula...
0000000000 Student 1]
Linking L4
060314001  Student ag
3 Drill 4
071500 adent Group y (99
1000000003 dent - Fier » |00
101010 Student (fl; Ranking » |99
11 Faculty| 4} sort L)
1100984 Student = Break » |75 [add Break
# i (== .
111 Adult E Hide = Remove Break
natti < Remove All Breaks
124508 Faculty Eooue R '
Text L4 Manage Breaks...
14890 Student
Format Cell...
15102001 Student T a9

®ocLc
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Insert formulas:

87. Click in a data cell of the Items Checked Out column.
88. Click Analysis >

89. Functions >

90. Sum.

91. Click in a data cell of the Patron Barcode column.
92. Click Analysis > Functions > Count.

0]
881

& Report Elements | & Formatting | - Data Access nalysis | o Page Sstup | q
Filters Data Tracking | " Display l/ Conditional | Interact Functions
7 Filter = | ]y Ranking = | 2B Input Controls = || Group = | °= Break ~ | 4] Sort = || = sum More ~ ‘ rfv‘
(& O

1 foo mi’ 3 |=[PatronBarccde]

Patron tems

Borrower Checked Patron

Category Out Count
111 Adult 5 224
1888[@1 @ 4 224
1888800102 1 224
1888800203 6 224

Add a column for % of borrower category active and add formula:

93. Click in a data cell of the Patron Count column.

94. Click Report Elements >

95. Table Layout >

96. Insert > Insert Columns on Right.

97. Double-click in header of new column; then type % of Borrower Category Active; press
<Enter>.

Report Elements / Formatting | / Data Access | - Analysis | & Page Setup |
Tables | cell | Section | Chart | other | Toals | Pesition | Linking | Table Layout | Behaviors |

D' I:l' ' Bl - %Turnlnto | 23] setassection || -= Break <~ || Insert ~ IjHeader - DFDoter -

= = T -
fo =i ¢|=[PatronCount] &= [Insert Rows Above

£, Insert Rows Below

¥ Insert Columns on Left

M* Insert Columns on Right
Yo OF
Patron ltems Borrower
Patron Borrower Checked Patron Category
Barcode Category Out Count Active (OF

111 Adult [ 224
188801700 4 224
1888800102 1 @ 224
18588800203 g 224
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98. Click in last row of new column.

99. Click Edit the Formula button **

100. From Available Operators, click =.

101. From Available Functions, double-click Count.

102. From Available Objects, double-click Patron Barcode.
103. In Formula box, position cursor at end.

104. From Available Operators, click /.

105. From Available Objects, double-click Patron Count.
106. Click OK.

Report Elements |~ Formatting | Data Access | analysis | Page Setup |

4 TahlEl/ Cdl/ Saction - Chartl/ Crthar - Tcolsl/ Puﬂlml/ Linking TahleLaybutl/ Behaviors
‘D'D"E'|ﬂl'ﬁ'@' %Turnlntov 23] Set as section

=E Break ~ | Insert - |jHeader - EFDDT:EI’ =

1 Ix _‘f Y |
11 Formula
=Count{[Patron Barcode])/[Patron Count] @ |\/ |
188
X
188 [X]
188 T £
Available Objects Available Functions @ilable Operators
188
= Z 20151228 @ = [ Aggregate T < <= > |>=
188 | Patron Barcods Aggregate + - 7 1= [ h
74 Patron Borrower Categ Avera .
188 wa Ttems Checked Out C_Buntm Values... -
‘a8 ws Patron Count Fist Prompts... |
X Interpolation H
[E] Variables Last .
555 Max i
Median }
7o Min After
7017 LY » Mode = f” P -
a7 Description
Patron Count
968! | | The number of patrons.
985
train @ oK. Cancel
wils:
Adult 61
. @

107. Click Formatting >
108. Numbers >
109. %.

" Report Elements |# Formatting |~ Data Access |~ Analysis |~ Page Setup |
/" Font | Border | call " style | Numbers m alignment | Size | Padding Tools
| Arial s A& A @1 % 2| &%

1 fx _‘e K |=Cc:unt{[Patrc:n Barcode])f[PatnMunt]
|
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Add a column for Avg Circ per Active Patron and add formula:

110. Click in a data cell of the % of Borrower Category Active column.

111. Click Report Elements >
112. Table Layout >
113. Insert > Insert Columns on Right.

114. Double-click in header of new column; then type Avg Circ per Active Patron; press <Enter>.

; Report Elements | o Formatting | & Data Access | & Analysis | o Fage Setup |

111 Adult 5 224
188801700 - 224 @
1888800102 1 224

Tables | Cell | Section Chart | Other Tooks | Position | Linking | @ Table Layout |* Behaviors |
D'D'E' Bl vkt %Turn[ntov g83] Set as section || -= Break - || Insert - [jHeader'DFoﬂt
on "E  [nsert Rows Above
=

Avg Circ

= Insert Rows Below

HT Insert Columns on Left

M* Insert Columns on Right
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115.

116.
117.
118.
119.
120.
121.
122.
123.
124,

Click in last row of new column.

Click Edit the Formula button

From Available Operators, click =.

From Available Functions, double-click Sum.

From Available Objects, double-click Items Checked Out.
In Formula box, position cursor at end.

From Available Operators, click /

From Available Functions, double-click Count.

From Available Objects, double-click Patron Barcode.
Click OK.

2 WorldShare’

Welcome: Report Author | Applications ¥  Freferences Help menuv | Log
Home | Documents | 20151228 © = &
File | Properties | Report Elements | Formatting |~ Data Access | Analysis | Pagesetup |
DEEd-1S-alPs- /" Tables | Cell |~ Section | " Chart | Gther | /" Tooks | Pasition | Linking | " Table Layout | Behaviors |
velsBBIXIFE S F-E-E-=- ll-x%-@- | Btuminto - | 2] Setassection | °Z Bresk v | Insert v | [[7] Header = [ Footer =
|~ x v
- ®
P
]
75? % of J7Ye g Formula Editor o %
Patron ltems Borrower per
Patron Borrower Checked Patron Category Active Formula
Barcode  Category  Out Count Active LCECUIN | =sumi[items Checked Out])/Count([Patron Barcedel) v
114 Adult 5 224 X
188801700 4 224
1888800102 1 224 Available Objects Avzilable Functions Wilah\eouramrs
1888800203 & 224 B §]20151228 [ [ Aggregate = |< |2=[<>|> |>=
I Patron Ba Aggregate - = e h
1888800393 2 224 4 Patron Borrower Cat: Averag : @
136807430 P 224 Items Checked Out Count Values...
Patron Count IF"t')l e Prompts..
1888801470 4 224 i Variables Interpolation ;
1 1 Max i
888801707 5 224 Median i&
555666 1 224 tin A
Mode And
7011 1 224 :rcen:_a‘ge Before
resntile
Before_After
7012 2 224 Product Betwean
RuningAverags Elock
878787 15 224 RunningCount Body
RunningMax Bottom
96856 1 224 RunningMin Break
» RunningProduct Cal
85508 224 RunningSum DayPeriod
Distinct
wainer 1 226 e onl
Forall
wilsone 1 224 ‘5,‘:‘”% - Fo:Each -
Adult 61 Description

16 007 E Patron Barcode
it atr

% of Avg Circ
Patron ltems Borrower per
Patron Borrower Checked Patron Category Active
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Move all subtotals to the same row:

125. Click the subtotal cell for Patron Borrower Category.

126. In the Formula Bar, highlight the entire formula, and <Ctrl> <C> to copy the formula.
127. Click the cell immediately below.

128. In the formula bar, <Ctrl> <V> to paste the formula; then press <Enter>.

129. Click the subtotal cell for tems Checked Out

130. In the Formula Bar, highlight the entire formula, and <Ctrl> <C> to copy the formula.
131. Click the cell immediately below.

132. In the formula bar, <Ctrl> <V> to paste the formula; then press <Enter>.

133. Click in a data cell of the Patron Count column.

134. In the Formula Bar, highlight the entire formula, and <Ctrl> <C> to copy the formula.
135. Click the cell in the subtotal row.

136. In the formula bar, <Ctrl> <V> to paste the formula; then press <Enter>.

2 WorldShare’

Home | Doments | 20151228 .7 « i |

" File | Properties | " ReportElements | Formatting | Data Access | Analysis | Page Setup |
A .

=
|“' SfEH-- S9-n L " Tables| el | Secfion| . Chamt| Other  Tozls | Posmon | Linking

Ky K @ (T X | @ = j - I:l - E - - il = == - @ - :,_}Turn[nto - @Eetassecﬁon

Ey" Fxr wk\ w o |=[Pstron Borrower Categary] 126 I 126 I 130 | 132 134 136

L &
. Avg Circ
= per
| Active
Patron

111 Adult g 724

188801700 4 224

1888800102 1 724

1888800203 [ 774

1888800383 2 724

1888801438 1 224

1888801470 4 724

1888801707 g 774

555666 1 724

7011 1 274

7012 2 224

878787 15 @3:4

56856 1 224

seshe 11 224

trainer 9 734

wilsone 1 774

16 Adult@ @ 61 @ 224 0.07 38
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Delete the row that is now redundant:
137. Right-click anywhere in the row.

138. Select Delete.

139. Click Row.
140. Click OK.
3
[E]
e
111 Adult
188801700 }f
1688800102 =
1888800203 )
1888800303
1888801430
1888801470
1888801707 3
alatatsta
7011 v
7012 dh
2l
878787 o
06856 =
08506 o
trainer
wilsonc
@ Adult
16 Adult

Rename column headings:

141. Double-click the Patron Barcode header cell.

142. Type Active Patron Barcodes and press <Enter>.
143. Double-click the Patron Count header cell.

144. Type Total Patron Count and press <Enter>.

Paste

Insert

Delete @

Merge

Clear Contents

Set as section

Turn Into

Edit Formula...

Linking

Crill

Group

Filter

Ranking

Sort

Break

Hide

Formatting Rules

Text

Format Cell...
61

61

143

ltems
Checked
Out
111 Adult ]
188801700 4

AnNnnnnn4ann
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Remove table's element
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% Row
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Patron
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@ OK | Cancel |



Fold each section to hide the data and display only summary (subtotal) information:
145. Click Analysis >

146. Interact >

147. Outline.

148. In the outline tree, click the innermost arrow.
149. Repeat for each section.
2 WorldShare
|E|Duu.lmk ams128 o o o |
P | pometesl [ ronbenens | rometing | o Accem 1 hnats | pagesni |
BB P R s s L =)
e kBN XI @S | 7 Fiter + | dhRanking « | 28 InputContrals - I'

: .
Group “Z Break = | ‘xi Sort = II & Drill = % Fitter Bar F‘j‘ﬂasne'”'rﬁ I
— 1 1. |

=@ fx £ x o [Totsl Patron Count

Patron
Bomower
Category

16 Adult 61 0.07 3.81

.-rl

Patron per

Bommower Active
Category Patron

2 ADULT 2 o 1

Avg Circ
Patron per
Bormmower Active
Category Patron
2015042801 Commumnity P, 3 44
3055280 13 44
43225874 2 44
3 Community 18 0.07 6
Avg Cire
Patron per
Bormower Active
Category Patron
I 11 Faciitv 2 72
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Here’s a closer look at folding. Fold a section so that only summary information (subtotals) display.
If needed, you can unfold a section to again display the detail data that make up that section’s
summary (subtotal).

Active Patron Items
Patron Borrower Checked
Barcodes Category Out

Active Patron Items
Patron Borrower Checked
Barcodes Category Out

% of Avg Circ

Active Patron Items Total Borrower per
Patron Borrower Checked Patron Category Active
Barcodes Category Out Count Active Patron
11 Facuilty 2 32

124598 4 32

1888801001 4 32

20011 1 32

7014 20 32

7884 10 32

852389 1 32

7 Faculty 42 0.22 6

@ OCLC Rev 29 December 2015

40



Save the report:

150. From the Save menu

151. Click Save As.

152. In the Save As dialog, click Public Folders.

153. Double-click on the folder with your library’s OCLC symbol.
154. Type a file name: Active Patron Summary.

155. Click Save.

R R R EEEEEEEEE=DDDR_——_

X @ u «[1]ofr »

Favorites Folder Title « Last Run Time
f’q.l:ic o @ E] Active Patron Summary i
= 1 b olgers ¥ | c101 - Class Prep I
" E acquistions Reports 4 | c101 - Open Holds
e Cataloging/Collection REpDrtsj Used for class preparation and exercises, Standare
2 Gireulation Reports ¥l | C102- Class Prep
B G E Resources Reports |tsed for class preparation and exercises, Check O
4 | c103-Class Prep
m Usad for class preparation and exercises, Patron M -
4 [N || 4 g

File Mame: |An|:ti1.e Patron Summany) @ |
Save As Type: | Web Intelligence Y]
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